Creating a New Account on UF Cloud CME

1 Navigate to https://uf.cloud-cme.com/default.aspx

2  Click "Sign In"

'U'F ‘ Continuing Medical Education
UNIVERSITY of FLORIDA

Live Events On-Demand Grand Rounds Podcast Application Help
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3 Click "Sign in with your Email and Password"

FF: If you hawve an active University of Florida GatorLink Account, click “Sign in with your UF credentials” below. Enter your
UF username (GatorLink) and password on the UF authentication page when requested.

ALL OTHER LEARNERS: Click “Sign in with your Email and Password”.

PLEASE CREATE ONLY ONE ACCOUNT.

bn in with your UF credentials & Sign in with your Email and Password

4  Click "Create New Account"

On-Demand Grand Rounds Podcast Application

®

‘"your emall and password to login: New to Unlversity of Florida Continuing Medical Education? Create
an Account:

Create New Account )

£ Back to Login Provider © Forgot Your Password?
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5  Complete the fields

UNIVERSITY of FLORIDA

Signin LiveEvents On-Demand Grand Rounds Podcast Application Help

[Email
First Name Last Name
Password Confirm Password

€ Password Requirements
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How to Register as an Exhibitor Scribe -

1 Navigate to the exhibit registration site.

2 Click the "Exhibitors" tab.

3 Click the "Exhibit at this Event" button.

Contact Us:

University of Florida

EXHIBIT AT THIS EVENT

EXHIBITOR PACKAGES
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4  Confirm that you are logged in, and click "Continue".

Login User

+ Conference

, you are logged in.

If this is correct, click Continue to start your registration. If this is not you, please click "Sign Out’ in the site
navigation above and login with your own account.

5  Select your desired exhibit level.

Login User Items and Pricing

Select items below. Please note that both grant and in-kind support are independent and are
separate from exhibitor fees.

Exhibitor Products: *

(") Bronze Exhibitor - %
) Silver Exhibitor - §

(1 Gold Exhibitor - $
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6  Click "Continue"

« Complimentary meals and refreshments as outlined on the agenda (available with Exhibitor

Badge)
+ Assigned
« Additional Exhibitor Fees (standard electric, power strip) are exhibitor's responsibility

Total Price: §

(NS . i cotion

UF Continuing Medical Education

Manage your {

7  Complete the form fields and click the continue button.

Instructions: Please complete the following items for each company exhibiting. Fields highlighted red and/or
marked with an asterisk (*) are required. To add another Exhibiting Company, click the green plus (+) sign.
To remove an Exhibiting Company, click the red minus (-) sign.

Exhibitor Information
Exhibiting Company
|

Are you the contact for the exhibiting contact information? *

Please provide any additional notes.

Total Price: $

After submitting your form, you will have the opportunity to provide the names of the reps that will be in

attendance.
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8  Select your desired form of payment.

Login User ltems and Pricing Exhibitor Info Hosted Payment

Piease select a payment option below and then click "Finish™ to complete your order.

Select Payment Method: *

() Pay by Credit Card
) Pay by Check (mailed separately)

=] Finish

9 Click "Finish". If you choose to pay by credit card, wait for the payment portal to
load, where you will be able to enter your card information.

Login User ltems and Pricing Exhibitor Info Hosted Payment

Please select a payment option below and then click "Finish"™ to complete your order.

Select Payment Method:

@® Pay by Credit Card
) Pay by Check (mailed separately)

« Click "Finish" and you will be redirected to a secure payment portal to enter your credit card
information.

Total Amount: $
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Adding Reps to Your Registration Scribe™

1 Navigate to https://uf.cloud-cme.com/default.aspx and log in.

2  Click "My CME"

and Grand Rounds Podcast Application Help

Profile
Transcript
Evaluations and Certificates
Registrations & Receipts

Claim Credit

Upcoming Live Events

Tests

Syllabus

. WELCOME TO THE UNIVERSITY OF F1

- We are thrilled to have you join our platform dedicated to advancing medical
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3 Click Registrations and Receipts.

Evaluations &
Certificates

Registrations &
Receipts

Claim Credit

4  Click "Receipt" next to the event.

bplication Help My CME

30th Annual Multidisciplinary Symposium on Breast DiseaseAdditional $3,400.00
nnual Multidisciplinary Symposium on Breast Disease
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5 When the receipt pops up, find "To add registrants to this exhibitor registration..."
and click the link.

Balance Due: $0.00

To add registrants to this exhibitor registration, click the following link: hitps /UF cloud-
cme com/exhibit/default aspx. Then, click Manage Registrations.

B e e s s s

If you have a Balance Due amount greater than $0.00, this registration is not confirmed until
payment is received and your bank processes the payment.

o e e e e e e e e e e e R e e e

Thank you for letting us play a role in your personal and professional development. Feel free to
contact us at cme-mail@ufl edu if you have any questions, comments, or concerns.

Best regards,

UF Continuing Medical Education

6 Click "Manage Registrations"

bplication  Help

attendees of your booth for each respective event by clicking the '"Manage Registrations' button

el Start Date Registered Badges Badge Limit View

e Exhibit 2nap0es 1 2
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7 Complete the First Name, Last Name, and Email field for each rep up to the
number of badges allotted with your exhibit level. (Disregard the exhibiting dates,
as each rep will be signed up for the entire conference).

First Name: Rep First Name

Last Name:| Rep Last Mame

Email: [ Repemaili@gmail.com) ]

Exhibiting Dates:

February 13, 2025

February 14, 2025

February 15, 2025

8  Click Register User.

30th Annual Multidisciplinary Symposium on Breast Disease

First Name:  Rep First Name

Last Name: Rep Last Mame

Email: [ Repemail@gmail.com ]

Exhibiting Dates:

February 13, 2025

February 14, 2025

February 15, 2025

February 16, 20235

REGISTER USER
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9 If you need to remove or change details for one of your exhibitor attendees, click
"Remove Exhibiting Attendee" and re-enter their information.

ast Name Email Registered Dates
ep Last Name Repemail@gmail.com Feb 13, 2025, Feb 14, 2025, Feb 15, 2025, Feb 16, 2025

& Note that your name/email will appear on the first line in the list of users. There
are not dates next to your name, which means you are not signed up as a rep, but
just the point of contact for exhibits. This name will NOT count towards your
badges.

@ If you will be in attendance at the event, make sure that you add your name and
email again with at least one date checked to secure yourself a badge.
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